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Medicines Policy (staff & child) 
The Dell Out of School Club aim to ensure the correct administration of medicines, and this policy relates to medication used by both children and staff who work on site.
REGISTRATION
When registering online, parents/carers are advised to state medical needs of the children attending the Dell – including any ongoing administration of medicines such as nebulisers etc.

Administering Medication Document: including any staff medication which is held on site.
Where parents/carers require staff at the Dell to administer medications whether they be prescribed or over the counter, they must complete an Administering Medication Document and discuss this with  the most senior member of staff on site, before any medication can be administered.
Medications must be brought into the setting in their original container(s), labelled with the child’s name, date of birth and where practical should provide copies of the instructions/prescriptions with the medicine – including any possible side effects, and what to do in case of emergency.
We require the following information to be included on our Administering Medication Document prior to administering medication by our staff: 
· Name

· Date of birth

· Medical condition

· Diagnosed date and by whom

· Name of medication(s)

· Who the medication was prescribed by

· Dosage and frequency

· Start and end date

· Storage details

· Any other relevant/helpful information

To agree to the medication being administered by The Dell Staff, parent/carers are required to sign and date the document in order to authorise the administration of the medication. 
A spate form is required for additional medications.
Independent Health Care Plan.
Where required, parent/carers are requested to complete our Independent Health Care Plan, providing more information on how we can best support the child and family whilst in our care – for example with allergies.
We may also request Independent Health Care Plans to be shared from and to the main provider, or other outside agencies to ensure we maintain continuity of care. 
Storage 

Medicines are to be brought in and stored securely in their original packaging, labelled with the child’s name and date of birth, according to the information provided by parents/carers on the Administering Medications Document in either the dedicated medical box or the fridge. 
Administering

Medicines are administered by the most senior member of staff on site, and this is witnessed by another Playworker who will verify the dosage and timings against information provided. Staff will complete the Administering Medication Document recording the required information.
Special arrangements

Where administration of medicines requires specialist training, advice will be sought from the school’s medical practitioner/liaison team in conjunction with the child and their parent/carer.  Where-ever possible the children, and parents/carers themselves are included in the relevant training.  

Child self administered medication
On occasions– parent/carers may authorise children to self-administer medication i.e. inhalers etc.  Where this is the case the Manager will make arrangements for the safe storage / handling of  such medication  to safeguard other children attending the club.

Staff and medication
Staff members must not be under the influence of alcohol or any other substance which may affect their ability to care for children.

Staff medication must not be left unsecured which could present a risk of harm to the children who attend.  
Staff are encouraged not to bring medication onto the premises unless essential, which may include things like over the counter medication such as aspirin or paracetamol.  Including any medication which staff may have stowed in a handbag or rucksack.    Any medication brought onto the premises must be held securely in the medication cabinet away from the children.  Staff need to complete a medication sheet to correspond with the medication and sign the medication into and out at the end of their shift.

Staff are asked to inform their manager if they are taking medication which may affect their work performance or their ability to look after children. 
If you are at work, it is compulsory to inform your manager if you are taking prescribed medication of a class A substance, (this could include things like morphine or amphetamine-based drugs). The Dell must ensure that staff taking such medication are fit to work with children and any medical advice confirms the same. For this reason, we may discuss this with you – including any adjustments we may need to make. This will be detailed in a Return to Work Interview and form, and /or Risk Assessment.  Where any records are provided about medications – this information will be held in the strictest confidence and in-line with our GDPR policies.
Administering Medication Document

(Parent/carer to complete)
	Name
	

	Date of Birth
	

	Medical Condition
	

	Diagnosed date
	

	Diagnosed by
	

	Name of Medication

 (SEPARATE FORM REQUIRED FOR EACH MEDICINE)
	
	EXPIRY DATE

	Medication prescribed by
	

	Dosage
	

	Frequency and start & end date
	FREQUENCY - 
	START DATE
	END DATE

	Storage details

IE: FRIDGE…MEDICINES BOX?
	

	Any other requirements or information….
	

	
	

	Parent/carer 
	PRINT NAME
	SIGNATURE

	Received by (STAFF)
	PRINT NAME
	SIGNATURE

	Date (information received)
	

	ADMINISTRATION RECORD

	DATE 
	TIME
	ADMINISTERED BY
	WITNESSED BY
	NOTES
	PARENT CARER SIGNATURE
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We are committed to continually providing high quality affordable child-centred care with positive play opportunities for every individual in the club in a safe, happy environment in partnership with parents.


